John Street United Methodist Church
CHURCH FACILITY USE GUIDELINES

No alcohol on premises

No smoking on premises

No food or drink in the Sanctuary
1. Use of facilities by any group, both church and outside organizations, may be reserved through the church office and may be scheduled whenever there is no conflict with church activities.

2. Groups that previously reserved the use of the facilities, and wish to do so the following year, must contact the Church Office.

3. Building occupancy shall not exceed 300 persons total.

4. Use of Church by non-members constitutes the use of the facility by outside groups according to suggested donations schedule.
5. There will be no use of the church facilities by outside groups for sales or other fundraising activities, unless approved by the Trustees.

6. An area used shall be set up by the person(s) using the area and they shall return the area to the way it was found. Use of the chancel area in the Sanctuary, involving movement of sacred items, requires church oversight. Please contact the church prior to the time of the event.

7. Please carry out all trash, bagged and tied, and deposit in the dumpster behind the Church. All dish towels, hot pads, and aprons used leave on the kitchen counter.

8. No flowers or plants shall be placed on the organ or the piano in the Sanctuary or Fellowship Hall.
9. As an alternative to bringing your own utensils, plates and cups, church utensils, plates and cups may be used. (Please do not plan to use any church plastic or paper products, i.e., cups, plates, napkins, tablecloths or plastic tableware.) All church dishes and silverwares removed from the cupboards during any function are considered dirty and MUST BE WASHED in the church dishwasher, not by hand, and must be air-dried. Be sure to remove any food particles from the bottom of the dishwasher before leaving the kitchen.

10. There shall be no tacks, pins, nails, screws, staples or tape applied to the walls.

11. Users shall be responsible for any damage to the area which they are using beyond normal wear and tear.

12. We reserve the right to refuse the use of the facility to any person or organization.

13. If there are any problems with the facility and no one is on the premises PLEASE call one of the Trustee Chairpersons, Steve Dailey at 236-4641 or Don Moody at 763-4513.
Suggested Donations For Facility Use 
(per hour)
	Sanctuary
	$40

	Chapel or Classroom (ea.)
	$10

	Fellowship Hall
	$30

	Fellowship Hall and Kitchen
	$40

	Sanctuary, Fellowship Hall and Kitchen
	$50


Suggested Donations For Facility Use by
Charitable Organizations and Non-Profit Groups
(1-4 hours)
	Sanctuary
	$75+$30 custodial fee

	Chapel
	$15

	Fellowship Hall
	$30

	Fellowship Hall and Kitchen
	$50

	Classroom (ea.)
	$10

	Sanctuary, Fellowship Hall and Kitchen
	$100+$60 custodial fee



A Custodial Fee of $30 for a single room and $60 for three or more rooms will be incurred by groups 

using  the facility. This check should be made payable directly to the custodian (John Capalbo).
John Street United Methodist Church

98 John Street
Camden, Maine 04843

John Street United Methodist Church

98 John Street
Camden, Maine 04843
Name/Group: ____________________________________________________________________________________
Date and Time of Request: ______________________________________________________________________
Room(s) Requested/Used: ______________________________________________________________________
Contact Person: ___________________________________________________________________________________

Address: ___________________________________________________________________________________


Email: ​______________________________________________________________________________________

Phone number: ___________________________________________________________________________
Guidelines Received:


Yes


No

Amount of Donation: $____________________________________________________________________________


Key Received:    
Yes  ▢

Date:  _________/__________/____________

Key Returned:
Yes  ▢

Date:  _________/__________/____________

(to be left in church office door rack)

Total Number Attending: 




Adults: ______________________    Children: ____________________

Comments: _______________________________________________________________________________________________________________

_______________________________________________________________________________________________________________

_______________________________________________________________________________________________________________

Requesting Person Signature: _________________________________________________________________________

Administrative Assistant Signature: ___________________________________________________________________
PLEASE NOTE: This form must be completed and returned before each booking of the facility, or yearly for recurring events i.e. weekly or monthly scheduled events.

Check received: Date _____________________________  Check #: ___________________________________
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